m Habitat
for Humanity®

of Southeastern Connecticut

Instructions for Online Volunteer Registration
For Individuals and Members of Non-Sponsor Teams and Groups*

who have already attended Foundations or have previously volunteered
(five is the maximum number of volunteers from a team or group who may register for a single workday via this system)

1. While logged on to the Internet, go to http://www.habitatsect.org and click on Volunteers in the green panel.
Then click on Site Volunteers then scroll to and click on the Volunteer Up button.
2. Click on Log In, located in the upper left hand side of the screen. This takes you to a Log In screen.

3. If you are a new user, you will need to enter your registration information:
Click the Register button under i |  a m Valuntdeedw
Follow instructions for registering by creating a User Name and Password. (your user name and password
can contain no spaces) write this down as you will need it to volunteer for future dates.
Complete the Volunteer Profile
When done filling in all the data, click Register at the bottom of the page
You will see at the top of the page: Registration Information Added!Click Hereto continue
This will take you to the Volunteer Opportunitiesr calendar page.
At the top of the calendar page you will see a link for our Volunteer Waiver. Please download this waiver,
fill it out and bring with you next time you volunteer.

4. Each column identifies a current project and the dates volunteer opportunities are available. Clicking on the project
name will give you a description of the project.
- The only dates that are available for volunteers have Sigh Up in a box corresponding to a date (you may
also see Full, Reserved or Completed i those dates are not available)
If you have not yet attended a Foundations of Habitat meeting, you must do so before volunteering on the
work site. Foundations meeting are held the second Saturday of every month. Meetings are listed on the
project schedule. Simply click on Sign Up to register.

5. Select a date you are interested in and click on Sign Up.
- Select your shift
Leave the number of guests at 0
Select a role
Select a timeframe for an email reminder
Click Sign Up

If you are registering a non-sponsor group or team of 5 or less, only one person (the team captain) need
register and sign up for the work day. The team captain clicks on the date you are interested in volunteering on:

Select your shift

Enter the number of guests you are bringing in addition to yourselfd the maximum number of
guests a captain may bring is 4, for a total of five volunteers.

Select a timeframe for an email confirmation

Click Sign Up

All volunteers must have turned in the volunteer waiver form at the foundation session.

If you are not a sponsor group, but are interested in volunteering with a group of 6 or more, please call
our offices at 860-442-7890 x215.

6. You will be brought to a Sign Up Confirmation Page. Choose either @rintGor Gemail confirmation@ Click the
return button. Click Log Out (top left) or Sign Up for another day.



7. At anytime you can Log In, click on My Info at the top of the Volunteer Opportunities page, and select My Profile
to change your volunteer info or to select My Commitments to view your scheduled work dates. You can also delete
your name from workdays by going to My Commitments and Delete Commitment.



